
YOUR SIGNATURE ON THIS PAYMENT AUTHORIZATION FORM DENOTES ACCEPTANCE OF ALL TERMS & CONDITIONS INCLUDED ON THIS FORM AND IN YOUR SERVICE MANUAL.

#1 - Metropolitan Exposition Services, Inc., MetroMultiMedia Inc., and Metropolitan Exposition Transportation Inc., will each have separate charges and invoices, as 
applicable. Do not combine services or payments.
#2 - Metropolitan Exposition Transportation Inc. requires credit card payment as the only acceptable method of payment.
Company Check   -Make payable to Metropolitan Exposition Services and/or MetroMultiMedia and reference Home Textiles Sourcing Expo . Mail to 115 Moonachie Ave. 
Moonachie, NJ 07074.
* Please Note - Return checks are subject to a $25.00 bounced check fee. ALL CHECKS REQUIRE A CREDIT CARD BACKUP.
Wire Transfers   -If paying by wire transfer for Metropolitan Exposition Service or MetroMultiMedia, please include a $25.00 surcharge for bank fees.  Please call for wire 
transfer details.  
Credit Card   -For your convenience, Metropolitan Exposition Services, Inc., MetroMultiMedia Inc., or Metropolitan Exposition Transportation, Inc. will use this authorization 
to charge your credit card account for your advance orders, not paid by check or wire, and any additional amounts incurred as a result of show site orders placed by your 
representative. These charges may include all Metropolitan Exposition Services, Inc., MetroMultiMedia Inc., or Metropolitan Exposition Transportation, Inc. charges, and any 
charges that Metropolitan Exposition Services, Inc., MetroMultiMedia Inc., or Metropolitan Exposition Transportation Inc.,  may be obliged to pay on your behalf, including 
without limitation, any material handling charges and/or labor charges.  Please complete the information requested below.

                             □ AMEX        □ VISA      □ MasterCard EXP. DATE

Account Number
Security Code    Visa/MasterCard (3 Digits), Amex (4 Digits)

Cardholder Printed Name:__________________________________________________________________________________________	
		
Cardholder Billing Address: ________________________________________________________________________________________	
				  
City/State/Zip:_________________________________________________________________________________________________ 

*** The cardholder named above hereby authorizes Metropolitan Exposition Services, Inc., MetroMultiMedia Inc., and Metropolitan Exposition Transportation Inc. 
to charge my credit card for the actual costs of the services estimated above and any additional service and amount including, but not limited to, labor to install or 
dismantle booth and or material handling. If my carrier fails to pick up my freight at the break of the show, I acknowledge and agree that I will incur charges from 
Metropolitan Exposition Transportation, Inc.  If there is any intent to commit fraud, I will be held to full extent of the law. 

CARDHOLDER SIGNATURE:   						         DATE:   				  

PAYMENT POLICY:     -Metropolitan Exposition Services, Inc., MetroMultiMedia, Inc. and Metropolitan Exposition Transportation, Inc., each require payment of estimated 
costs in full, including applicable taxes, at the time services are ordered. All services will be denied without complete payment.  All adjustments to charges are to be made at show 
site.  NO CREDITS WILL BE MADE AFTER SHOW CLOSING.  Payments in check form must be in US Dollars from a US Bank.
TAX EXEMPT STATUS:     -If you are exempt from paying sales tax, you must forward a certificate of exemption for the state in which the services are to be used at or prior to 
the time of payment.  Resale certificates are not valid unless you are rebilling these charges to your customer. (All Metro Trans services are non-taxable)
EQUIPMENT:     -You are responsible for payment on any Metropolitan Exposition Services, Inc. rental equipment within your booth

   By signing this form you acknowledge and agree that if your order is received after the Discount Price Deadline Date you are subject to higher rates. 

Company: Booth:

Address: Show: Home Textiles Sourcing Expo 

                                           Phone:

Ordered by (Print):

Email Address: Fax:

PAYMENT AUTHORIZATION

PAYMENT AUTHORIZATION FORM

CALCULATE ESTIMATED TOTALS
Furnishings and Accessories Order Forms Signage & Graphics Order Form

Executive Collection Order Form Labor, Hanging Sign & In-Booth Forklift Orders

Standard, Custom Cut & Plush Carpet Order Form Material Handling &Accessible Storage Orders

Rental Exhibit, Banner Stand or FabriWall Order Other (specify) ______________________________________

Arbor Day Donation ($1.00) Total Estimate with tax to Metropolitan Exposition Services, Inc.

Please initial for estimates for Metropolitan Exposition Services, Inc.

Audio Visual / In-Show Network Orders Total Estimate with tax to MetroMultiMedia, Inc.

Please initial for estimates for MetroMultiMedia, Inc.

Metro-Trans Estimated Charges Total Estimate to Metropolitan Exposition Transportation, Inc.

Please initial for estimates for Metropolitan Exposition Transportation, Inc.

201.994.1300 (main) 201.994.1350 (fax) 201.355.4109 (main) 201.355.4145 (fax) 201.340.2290 (main) 201.340.2108 (fax)



Metropolitan Exposition Services, Inc.

www.metro-expo.com

Headquarters
115 Moonachie Avenue
Moonachie, NJ 07074
201.994.1300 phone
201.994.1350 fax

Edison
97 Sunfield Avenue
Edison, NJ 08837
732.346.0800 phone
732.346.0811 fax

Las Vegas
6140 Hollywood Blvd. Suite109
Las Vegas, NV 89115
702.435.7483 phone
702.435.7417 fax

Philadelphia
3655 Stanton Street
Philadelphia, PA 19129
267.297.3306 phone
267.331.9583 fax

DOMESTIC WIRE TRANSFER INFORMATION:

Account Name: Metropolitan Exposition Services, Inc.
Columbia Bank
Paramus, New Jersey

Account Number: 024343811
ABA/Routing Number: 221271935

INTERNATIONAL WIRE TRANSFER INFORMATION:

Intermediary Bank: Wells Fargo Bank INTL
Bank Location: San Francisco
Bank Swift: WFBIUS6S

Beneficiary Bank: Columbia Bank
Beneficiary ABA: //FW221271935 (MUST HAVE //FW)

Beneficiary Information
Customer: Metropolitan Exposition Services Inc
Account Number: 024343811
Reference Information: Exhibiting Company Name, Name of Show and Booth #

• Please add $25.00 for wire transfer bank processing fee

• Include Company Name, Booth Number and Name of Show on bank paperwork

• Send a confirming e-mail to Metropolitan Exposition Services at
Exhibitorservices@metro-expo.com

Any questions, please call Customer Service at (201) 994 - 1300



115 Moonachie Avenue
Moonachie, N.J. 07074

Phone: 201-994-1301 Fax: 201-994-1350

Home Textiles Sourcing Expo 

July 19-21, 2011
Jacob K. Javits Convention Center

Company Name:   							          Booth #:   				  

Contact Name:   								           Phone #:   				  

PAYMENT AUTHORIZATION FORM 
MUST ACCOMPANY YOUR ORDER

LABOR ORDER FORM

DISPLAY LABOR (1/2 Hour Minimum per Worker)

 IMPORTANT INFORMATION

per man per 1/2 
hour

Journeyman Labor Hour Breakdown Showsite Price

Straight Time Mon-Fri (first 8 hours of the worker's shift, regardless of the 
time of day) $82.58

Overtime Mon-Fri (after the first 8 hrs of the worker's shift, regardless 
of time of day) & Saturdays $107.35

Double Time Sundays and Holidays $134.19

 
    Any adjustments prior to the show should be given to Messe Frankfurt. Any rack/shelf 
adjustment requests made after July 5, 2011 can not be accommodated by Messe Frank-
furt and will be charged at the above rates. 

Exhibitors must order labor for any show site rack adjustments. Please visit the Metro-
politan Service Desk to place this order.  Any show site adjustments will be charged at the 
above rates based on a 30 minute minimum. 
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